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[Hiring Manager]
[Company name]
[Company adress] 
[City, ZIP code]


[Date]


Application for the position of [Job Title]

Dear [Hiring Manager’s Name / Sir or Madam],
I am writing to express my interest in the position of [Job Title] at [Company Name], as advertised. With my background in [your field or area of expertise] and my strong motivation to contribute to a dynamic and innovative team, I am confident that I can add value to your organization.
During my previous role at [Previous Company Name], I gained valuable experience in [mention key tasks, tools, or responsibilities relevant to the position]. My ability to [mention 1–2 strengths or key skills, e.g., "analyze data effectively" or "communicate with international clients"] has helped me consistently meet goals and contribute positively to team projects.
What particularly draws me to [Company Name] is your commitment to [something specific about the company—its mission, values, products, or innovation], which aligns closely with my own values and career aspirations.
I am a highly organized and proactive professional who thrives in fast-paced environments. I take pride in my ability to learn quickly, work collaboratively, and take responsibility for my tasks. I am excited about the opportunity to contribute my experience and skills to your team.
Thank you for considering my application. I would welcome the opportunity to further discuss how I can support your goals in a personal interview. I am available at your convenience and look forward to your response.
Kind regards,

[Your name]



phone: [your number] | e-mail: [your mailadress]
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